From: ____________,Writing Department

Highline Community College

To:  

CC:  Wendy Swyt, English Department Coordinator
        Allison Green, Humanities Division Chair

        Toni Castro, Associate Dean/Student Judicial Affairs

Date: 

     As part of the requirements for the course for which you have enrolled, Writing 91, you were asked to write an expository essay analyzing a specific stereotype you had encountered.

    On this draft for essay #2, you included sections that did not match the style or level of writing I have received from you.  I suspected that these passages are from another source, and I asked you to meet with me in my office.  I spoke to you about properly citing the ideas and words that you include from other people and sources.   You denied that you copied these from another source and reported that you had asked Americans about what they thought and wrote down what they said.  I told you that your paper didn’t seem to have a clear focus, so it wasn’t as if these passages were helping.

    I will not accept this essay because these passages do not reflect the style and level of writing that you have exhibited elsewhere.  By (date), you will need to submit a draft to me, without the passages that I marked and with analysis that matches your style of writing in the rest of the paper.

     As I stressed to you in my office, I am happy to help you develop your writing and your ideas in papers.  It is frustrating to read work that I know or suspect is from another source.  In order to grade your final portfolio, I need to see that the writing style across all three pieces – the in-class essay, the group report and Essay #2 – consistently reflects your writing abilities and ideas.  

    Plagiarism includes failing to cite significant sources in a research paper or presentation; submitting verbatim or in a closely paraphrased form material from a printed or electronic source, a website for example; submitting material produced by another student, or for another class.  The relevant section of the Student’s Rights and Responsibilities Handbook is WAC 132I-120-100, especially subsection 3,c, i. 

    If you are confused or concerned about this plagiarism issue and would like to pursue this matter further, please talk to me about your assignment and using sources correctly.

Sincerely Yours,

