SAMPLE JOB AD – from www.craigslist.org.   / Ad dated 2/15/12
(circle the things in this ad that apply to you then put them in your resume and cover letter)
PROJECT MANAGER – EASTSIDE This job title goes under Objective in your resume)
Eastside landscape company is looking for an experienced and qualified landscape construction manager/project manager.

This position is responsible for the production and management of our work order/construction crews, equipment maintenance, customer communications, and sales (See all the Italicized Keywords THAT BELONG IN  YOUR RESUME-or cover letter!!) .  We take pride in our work and in the relationships we develop with our clients and are looking for someone who is friendly, knowlegable and a self starter.  Each day brings a new challenge and thinking on your feet is a must.  One day you might be coordinating a delivery to a job site and working directly with the crew.  The next day, you might be setting up a crew for turf renovations and then going to measure for a drainage proposal.  The following day you might be meeting with a client and preparing bids and proposals.  It is up to you to manage your schedule to the utmost efficiency (time management).  The right candidate must be dedicated, environmentally minded, hard working, and willing to put in the hours to succeed.  The potential to grow within this company is simplyu p to you. We are looking for a true landscape professional to join our team.

Qualifications/Requirements (Check off ones that fit you and put under “Qualifications Summary” in your resume)
· High School diploma

· Washington State Driver’s License

· Fluent in English

· Able to lift 50 pounds
· A strong horticultural background and an eye for detail

· At least 3 years experience in landscape construction including the necessary knowledge to build retaining walls, paver patios, basics of planting, irrigation, drainage, and grading.

· At least 1 year experience with customer service, client communications, sales or the like

· Ability to coordinate and schedule crews.

· Ability to estimate, contact vendors, coordinate deliveries and oversee a project to completion and come in under budget and on time.

· Must be comfortable around computer and proficient in Microsoft Word and Excel

· Must not be afraid to get dirty.
Preferable:

Knowledge and identification of landscape plants typically used in Pacific Northwest Gardens

Knowledge of best management practices and industry safety standards

Knowledge of irrigation, clock control, lighting and irrigation troubleshooting

Knowledge of small engine equipment maintenance and troubleshooting

Background in carpentry and masonry 

Background in landscape design or AutoCAD a plus

Background in Nursery Production a Plus

Drive and determination to grow into position with potential for sales, customer service and account management

Positive Attitude and sense of humor (people person)
Joe Hammer

  425-989-7892  (  hammer2340@yahoo.com

Objective: Project Manager (Eastside)
Value: Dedicated Professional Providing Leadership of Quality On-Time, On-Budget Results
 for Landscaping and Construction Projects 

Summary of Qualifications 

· Top Horticultural student. Strong horticultural background and eye for detail.  Good people person.
· 7 years experience in carpentry and construction, including retaining walls, and patios.

· 7 years of project experience:  estimating, managing crews, customer relations, sales, budgets, deliveries.

· Good computer skills:  Excel, Word and CAD.
· Excellent knowledge of plants typically used in Northwest Gardens.
· Class work and volunteer experience in irrigation, lighting and troubleshooting.
· Dependable results-oriented employee. Not afraid to get dirty. Have created results in all jobs to date.

· High School Diploma.  Hold a Washington State Driver’s License.  Fluent in English.  Career-oriented.
Education
Edmonds Community College, Edmonds, WA.  Dates attended:  2011 – Present
ATA, Restoration Horticulture Program.  GPA: 3.8  Expected date of graduation: June 2012
Relevant classes: 

Landscape construction design, Irrigation Design, Pacific Northwest Plants, Horticulture Plant Science, Horticulture Internship, Codes, Statues and Rules, Project Management/Project Scope Requirements

Horticultural Internship: B&J Landscaping, Summer, 2011 Garden maintenance and project management.

Graduate, Montlake Terrace High School.  
Professional Experience

Lead  Carpenter, JD Homes. Everett, WA                                 
2000 – 2007
· Construction Tasked with leading a 4 person team of laborers and providing carpentry
· Time Management: Worked 3-4  projects concurrently. Did millwork, decks and garden carpentry.
· Customer Service: Did finish carpentry work that met exacting specs of the owner and clients

· Detail and Accuracy: Commended for quality of work and ability to meet deadlines for completion and to create a finished product that met specifications and expectations.
Facilities Maintenance, Boeing, Shared Services, Everett, WA
1989 - 2000




1989 – 2004

· Maintenance: Identified upgrades needed for major office facilities in Auburn, Renton and Seattle.
· Computer Skills and Reporting: Entered work items in data base.  
· Work Orders:  Tracked and assigned resources to assure task completion.
AFFILIATIONS / INTERESTS

Washington Landscape Design Association. Carpenters Union Local 341, (Former member/Journeyman)
Mountaineers (hiking, rock climbing). Walker/Fundraiser, American Heart Association

